QDocs

DOCUMENT MANAGEMENT SYSTEM

Secure. Organized.
Searchable.

QDocs helps your team securely store, organize, search,

and manage documents, emails, and files from one central

workspace - with version tracking and controlled access
built in.

Bring structure, security, consistency, and speed to the way

your organization manages documents and information.

Core capabilities

El Central repository

Store documents, emails, PDFs, spreadsheets, and
files in one organized place.

O\ Fast search

Find documents by reference number, client, matter,
project, dates, tags, or content.

El Version control

Manage versions, compare changes, and restore
earlier files when needed.
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Business continuity

Protect documents with backup and recovery options
across separate locations.
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Secure. Organize. Collaborate.
Your documents, smarter.

Enforced filing rules

Mandatory profile fields help users save information
in a consistent way.

Security controls

Control who can view, edit, download, or share
sensitive documents.

Al assistance

Create tags, search naturally, summarize
documents, and use local or online Al models.

Office and browser access

Use QDocs from Microsoft Office, a standalone app,
a browser, or mobile devices.
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PLATFORM, DEPLOYMENT AND Al
Built around the way your
organization works.

QDaocs supports desktop users, mobile users, remote teams, and organizations with strict
infrastructure requirements. It combines document control with practical access options and Al
productivity tools.
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Microsoft Office Browser and mobile Flexible deployment
integration access
Work with QDocs from familiar Office Access worklists, search documents, Deploy on your own on-premises
applications such as Word, Excel, preview files, check calendars, view infrastructure, on AWS, Azure, or
Outlook, PowerPoint, and PDF tools. CRM information, and work from with a private hosting provider.
Windows, macOS, Linux, iPhone, or
Android.

Al-assisted document management

QDocs helps turn documents into searchable business knowledge. Al E E— O\ E— -Q-
can create tags, understand natural-language questions, and let

. . . . Tags Search Answers
users interact with documents using online or local Al models. ¢

Why an LLM like ChatGPT is not enough

An LLM can be a powerful assistant for summarizing, tagging, asking questions, and finding meaning inside content.
But by itself, it is not a Document Management System.

Document Management System

Acts as the controlled system of record: storage,
permissions, metadata, versions, audit trails,
backups, retention, retrieval, and data
sovereignty - helping your organization keep
sensitive information under its own control.

LLM assistant

Can help interpret content, summarize
documents, and answer questions when given
access to suitable information.

The practical approach is to use Al inside a governed DMS. QDocs provides the structure and control; Al adds speed
and intelligence on top.
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